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AIRTERA
Objective

Learn how to quickly prefill a badge application by scanning your driver's license and
passport. This feature extracts and auto-fills most required information, streamlining the
application process, reducing manual entry, and improving efficiency.

Process Overview
Log into AirTera IDMS Platform

1. Navigate to app.services.airtera.com

Navigate to Application

2. Click Start
3. Click‘Scan’
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Prefill Your Application

4. Click ‘Start Scanning’
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Keep all the details visible

Make sure you keep the document well lit

All document fields st

d be visible on the

camera screen

-
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5. ScanlID

a. Frontand Back
6. Scan Passport
7. Click ‘Yes’

X

Do you also want to scan your Passport?

8. Click ‘Start Scanning’

Keep all the details visible

Make sure you keep the document well lit
All document fields should be visible on the
camera screen

-

10. Review and confirm pre-filled information

9. Scan Passport

a. NOTE: Information is blurred in sample but will reflect in your reivew
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Review And Confirm Scan X

B AIRT

formation below. Y an edit any field before

Personal Information

First Name *

Middle Name

Last Name *

Date of Birth *

Gender

Male X ¢

Residential Address

Address Line 1

Address Line 2

Country

11. Click ‘Confirm’

12. Click ‘Next’

13. Some fields will need manual entry

14. Click ‘Next’ through application until completed

15. Upload badge photo and continue with next steps outlined in 6 - Completing an
Application as an STA Applicant (Desktop Flow) User Guide
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